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EXPLANATORY NOTES

About this manual

This user manual is divided into four chapters. Chapters 1 and 2 provide
background information and chapters 3 and 4 provide detailed user
information as follows:

Chapter 1 - Multi Voting - containing a brief overview of the Digital
Congress Network (DCN) and an overview of the functionality of the
Multi Voting application.

Chapter 2 - Getting Started - containing details of how to start the Multi
Voting application from the DCN Startup screen and a description of
the Help facility.

Chapter 3 - Preparing for a Conference - containing details about how to
prepare for a voting session; creating and editing votings, specifying vote
settings and type, display contents and styles, working with script files,
and printing.

Chapter 4 - Controlling Voting - containing details about how to initiate
and control a voting session; voting with a script, voting without a script,
and how to exit Multi Voting.

An appendix provides additional reference information that will be helpful
to experienced users. This consists of:

e A.1- Overview of Multi Voting menus
e A.2 - Short-cut (accelerator) keys
e A.3 - Alphabetic index
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EXPLANATORY NOTES

Manual conventions
For clarity this user manual uses consistent styles, symbols and
typographical conventions. They are:

NOTE: General notes are contained within rules and indicated with this
symbol in the left margin. Notes are used to draw attention to special actions
or information.

il

CAUTION: A caution is contained within rules and indicated with this sym-
bol in the left margin. Cautions are used to draw attention to actions or com-
mands that could lead to a loss of information. or damage to equipment

A tip is contained within rules and indicated with this symbol in the left mar-
gin. Tips are used to provide supplementary information that may make an
action quicker or easier to carry out.

« An action (to be carried out by the user) is shown on a grey background
and indicated with a round bullet mark.

Typographical conventions
The following are typographical conventions (text styles) are used in this
manual:

e Typed input - information to be typed in using the keyboard is shown
as:
Filename

« Single key - input via a single key (or keys) on the keyboard is shown as:
<enter>, <shift>, etc.

< Multiple keys - input via a combination of keys pressed together is
shown as:
<ctrl>+<p>, <alt>+<f4>

« Screen text - information that appears on screen is shown as:
‘Choose Startup Modules:’

NOTE: Some keyboards use <RETURN> or the ./ symbol instead of ‘Enter’.
Functionally, these keys are identical.

Digital Congress Network Multi Voting
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MULTI VOTING

1.1 ABOUT MULTI VOTING

What is Multi Voting?

The Multi Voting module is a DCN software module designed for control-
ling and monitoring conferences and discussions using the DCN contribu-
tion equipment.

The module allows you to effectively implement and manage voting at a
conference. The program covers a number of functions including vote
preparation, specifying vote-related parameters, and starting and controlling
voting. In Multi Voting there are six different kinds of voting to choose
from. You can create motions for voting then select which kind of vote you
want to use. The six different kinds of voting are:

Parliamentary voting - in a parliamentary voting, participants vote about a
motion. They can agree (Yes), disagree (No) or stay neutral (Abstain). They
can also not vote at all (Not voted).

For/Against voting - in a for/against voting, participants vote about a state-
ment. They can agree (For) or disagree (Against). They cannot stay neutral
other than by not casting a vote.

Audience Response voting - in an audience response voting, participants
give their opinion about a statement. They use a rating system to indicate
how much they agree with the statement. There are five possible answers:
Very much against, Against, Neutral, For and Very much for.

Rating - in a Rating voting, participants give their opinion about a state-
ment. There can be between two and 24 answer options.

Multiple Choice voting - in a multiple choice voting, participants choose
from a number of answers of which only one (or sometimes a few) is cor-
rect. Not casting a vote is considered an incorrect answer. There can be
between two and 24 answer options.

Opinion Poll - in an opinion poll, participants choose from a number of
answers. There can be between two and 24 answer options.

Multi Voting Digital Congress Network
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The module has two main windows; the Preparation window and the Con-
trol window. The preparatory and parameter definition work is mainly car-
ried out from the Preparation window, and the starting and controlling of
voting is carried out from the Control window. The files created using this
module are called script files as they act as the script for voting procedures.
For Multi Voting, three kinds of script file are possible depending on the
kind of votings it contains:

« Parliamentary votings only

< Multiple choice votings only

< A combination of voting kinds.

By creating, deleting and editing votings the script file can change from one
type to another.

A file menu allows script files to be opened, created, deleted, saved, saved
under a different name, imported and printed out.

A script file consists of a number of votings (between 1 and 9999), each of
which is a proposal (or motion) that will be voted on. New votings can be
created and existing ones edited within script files. Votings to be edited are
selected from a list in the currently open script file and displayed on-screen.
All parameters related to this voting can be altered, although certain para-
meters have to satisfy system-specified criteria. Once a voting has been edit-
ed it is inserted back into the list. Every voting must have a unique humber,
which is used by the DCN system as a reference. The name and description
of each voting defines it for both users and delegates.

Once a voting is ready to be voted on, it is recalled in the Control window
and the voting process is started. When the program enters the active voting
state, delegates can use their delegate units to register votes. The user has
full control over the voting procedure, and can stop or suspend a vote at any
time. Motions that have already been voted on cannot be edited, but voting
again on the same motion is possible. It is also possible to vote without
opening a script file.

Digital Congress Network Multi Voting
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The program offers the possibility of displaying incoming votes or the final
result of a vote on hall displays connected to the DCN system, on delegate
units with a display facility, and on-screen. It is possible to print out a hard
copy of a voting with its results. There is also a facility which automatically
prints out the results of a vote once voting is completed.

Voting results shown as a percentage are given to one decimal place. For a
parliamentary voting, the exact percentage is always rounded down to
obtain the one decimal place figure; for instance, 50.99% is rounded down
to 50.9%. This prevents a percentage being rounded up to the majority
limit when in fact the limit has not been reached. The leftover percentage,
in this case 0.09%, is added on to the ‘not voted’ or the ‘abstain’ figure. If
neither is possible, it will be added to the ‘no’ vote. In this way the total
percentage will always be 100.

It is also possible to enable a quorum function. This specifies how many
authorized delegates must be present before a voting can legitimately take
place. A majority function can also be enabled which determines what per-
centage of votes constitutes a majority voting.

Multi Voting
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GETTING STARTED

2.1 STARTING MULTIVOTING

The DCN Startup screen
The Multi Voting program is started from the DCN Startup screen
(shown below).

E= Philips DCN Startup M= B3
File Global Settings System Config! Help

Current Installation File: test
Current Names File: test

A B 8 %

Synoptic Microphone  Interpret D atabaze Irztall

;, = oo

4 | B (&
Parliam | m Attendance  Intercom  Message
T

Drigzplay YVideo  CamControl

Start

Fig. 1 The DCN Startup screen

NOTE: For starting the DCN Startup screen program from an icon in the
@ Windows desktop, refer to the user manual for the Startup software.
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The DCN software uses two user-created files that contain important infor-
mation about the installed hardware configuration and about delegates’
names. These files are:

« Installation file - containing information about channel assignment and
the seat numbers that have been assigned to all microphones connected
to the DCN. These seat numbers are assigned using the System Installa-
tion software (LBB 3585).

< Names file - containing information about the names of and details of
participating delegates, and which seat number they occupy. These
names are assigned using the Delegate Database software (LBB 3580).

DCN software modules may be started up from the Startup main window
without specifying either an installation or names file. However, some soft-
ware modules will not run without the appropriate installation or names
file.

Multi Voting requires an installation file in order to function correctly. It
also makes use of one specific area of information contained within the
names file; the assigning of delegates to user-specified groups within the
conference. The results of the voting of these groups can be displayed in
the Results window of Multi Voting, but only if the appropriate names file
containing these group assignments is specified from the Startup menu. If
no names file is selected from the Startup main menu, the group results dis-
play option in Multi Voting will not be available.

Selecting an installation- (and a names) file

For details on selecting an installation- (and a names) file, please refer to
section 3.2 of the Startup user manual, under the heading

‘Selecting an installation- and a names file'.

The Multi Voting icon

For details on the Multi Voting icon and how to start Multi Voting from
Startup, please refer to section 3.2 of the Startup user manual, under the
heading ‘Opening other modules from Startup’.

Digital Congress Network Multi Voting
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2.2 USING HELP

The Help menu

The ‘Help’ menu in the title bar contains commands for an on-screen help
facility. This help facility contains information on all commands in the
‘File’ menu, on which keyboard keys are functional, a description of how to
use the Multi Voting software, information on how to use the ‘Help’ facility
itself, plus an index and a glossary of terms. All information contained in
this user manual can also be found in the ‘Help’ facility.

The ‘Help’ facility contains the following options:
¢ Index

e Keyboard

e Commands

 Procedures

e Glossary

e Using Help

< About Multi Voting

Index
To access the index:

« Select the ‘Help’ menu and click on ‘Index’.

A full list of subjects covered by the ‘Help’ facility is given in alphabetical
order. For more information on any subject contained in the index:

* Click on the required subject in the index.

An on-screen page with the requested information will appear.

Keyboard

This gives information on which keys on your keyboard can be used with
the Multi Voting software. This includes using keys to activate menu items,
to move around in dialogue boxes, for short-cuts, and to select options from
the main window. To access the ‘Keyboard’ help facility:

« Select the ‘Help’ menu and click on ‘Keyboard’.

Multi Voting Digital Congress Network
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A list of different key types is given. For more information on any key type
contained in the list:

e Click on the required key type in the list.

An on-screen page with the requested information will appear.

Commands
This gives information on all menu options, covering the ‘File’, ‘Settings’,
‘Results’, ‘Preparation’ and ‘Help’ menus. To access the ‘Commands’ help
facility:

e Select the ‘Help’ menu and click on ‘Commands’.

A list of menu groups is given. For more information on any menu group
contained in the list:

« Click on the required menu group in the list.

A list of options in the selected menu group is given. For more information
on any option contained in the list;

e Click on the required option in the list.

An on-screen page with the requested information will appear.

Procedures
This gives information on how to use the Multi Voting software. To access
the ‘Procedures’ help facility:

e Select the ‘Help’ menu and click on ‘Procedures’.

A list of topics is given. For more information on any topic contained in the
list:
* Click on the required topic in the list.

A list of options for the selected topic is given. For more information on
any option contained in the list:

e Click on the required option in the list.

An on-screen page with the requested information will appear.

Digital Congress Network Multi Voting
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Glossary
To access the glossary:

« Select the ‘Help’ menu and click on ‘Glossary’.

A list of terms used in the Multi Voting help facility is given in alphabetical
order. For more information on any term contained in the glossary:

* Click on the required subject in the index.

A window with the requested information will appear.

Using Help
This gives information on how to use the Multi Voting help facility. To
access the ‘Using Help’ facility:

« Select the ‘Help’ menu and click on ‘Using Help’.

A list of topics is given. For more information on any topic contained in
the list:

« Click on the required topic in the list..

A list of options for the selected topic is given. For more information on
any option contained in the list:

« Click on the required option in the list.

An on-screen page with the requested information will appear.

About Multi Voting
This provides software release information. To display the ‘About...’
window:

« Select the ‘Help’ menu and click on ‘About Multi Voting...".

Multi Voting Digital Congress Network
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The following window appears:
About

PHILIPS

Digital Congress Network

r[l_in Multi Voting LBEB3576

Release: x.xX%

Thiz zoftware package iz distributed by
Philipz Communication, Security & Imaging B

[c] Philipz Electronics M., 1333-2000
&l rights are regerved. Beproduction in whole

ar in part iz prohibited without the prior written
conzent of the copyright-owner.

Fig. 2 The ‘About Multi Voting’ window

To remove this window:
* Click on the ‘OK’ push button.
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PREPARING FORA CONFERENCE

3.1 THE PREPARATION WINDOW

The Preparation window of the Multi Voting module is used to prepare
votings. From this window it is possible to create new votings and edit
existing ones. You can also access the ‘File’ menu. You can enter the
Preparation window from the Control window as follows:

« Click on the ‘Preparation!” menu option situated on the menu bar of

the Control window.

The Preparation window appears:

[l Multi ¥oting
File  Controll  Help

I E3

Number: D i’

Name: |

Kind: |Parliamentar§,ur

o

Subject:

Interim Results:

|Nune

o

= Open
& Closed

ANSWETS... |

|

Delete |

Hppaif

al

Search
# Names

{5 Numbers

Bearch

i &

Fig. 1 The Preparation window

The Preparation window contains the following elements:

¢ ‘Number’ and ‘Name’ edit fields

« ‘Kind’ drop-down list box
 ‘Subject’ dialogue box

e ‘Interim Results’ drop-down list box

e ‘Open’ voting and ‘Closed’ voting radio buttons

e ‘Answers’ push button
< Alist box of current votings

« ‘Search’ radio buttons, push button and edit box

e ‘Recall’, ‘Insert’ and ‘Delete’ push buttons

Digital Congress Network
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If there is a script file currently open, the name of the script file will be dis-
played in the title bar at the top of the Preparation window. Votings con-
tained within that script file will be displayed in the list box on the right
hand side of the Preparation window. If there are more votings than can be
displayed, a scroll bar is available. If a voting is currently selected, the
‘Number’, ‘Name’ and ‘Kind’ text fields and the ‘Subject’ text box will con-
tain information relating to the selected voting. When a script file is
opened, the first voting (voting number 1) is automatically selected.

E_'éi' NOTE: For details on opening a script file, please refer to page 3-7.

The menu bar for the control screen

All menu options referred to in this user manual are contained within the
menu bar, located underneath the title bar at the top of the Control win-
dow. Access to drop-down menus is gained by clicking on the menu title,
displayed in the menu bar. The full list of menu options available from the
Control window is given below. It is also possible to access the ‘File’ and
‘Help’ menus from the Preparation window.

File Settings Results Preparation!  Help
INew... Voting Timer... Results Window Index
Open... Edit Legends... 2 Results Keyboard
Save... 100 % Votes... Answers Commands
Save AS... Open Name Procedures
Delete... Close Correct Indication Glossary
Print Script...  Roll Call Percentage Using Help
Print Results...  Auto Abstain Absolute About
Import Script... Voting Chairman Bar Multi Voting
IMultiple Choice Vote Weighting Pie
ICopy Votings... Vote Not Revocable  Thermometer
Exit Voting LED's

To Hall Displays

Quorum/Majority

Automatic Printing...

Automatic Export...

Multi Voting Digital Congress Network
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3.2 WORKING WITH SCRIPT FILES

If you wish to use another script file or open a completely new one, the
‘File’ menu includes commands for doing so. This menu has commands
for:

< Creating a new script file

= Opening an existing script file

 Saving a script file

 Saving a script file under a different name

« Deleting a script file

 Printing a voting and its results from the current script file

« Importing a script file from outside the Multi Voting application

« Printing and exporting a Multiple Choice report

= Copying votings from one script file to another

 Exiting the Multi Voting program.

NOTE: Leaving the Multi Voting program is not covered in this section, but
@ under ‘Exiting Multi Voting’ in section 4.4. Similarly, printing is covered in
section 3.6, and copying in section 3.3.

Creating a new script file - to open a new script file:
« Select the ‘File’ menu and click on ‘New...".

The following dialogue box appears:

Name:

‘ Uk I Cancel

Fig. 3 The ‘New’ dialogue box

Digital Congress Network Multi Voting
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This dialogue box contains a text box for entering the script file name.
When the ‘New’ dialogue box opens, a text insertion point is already in the
text box and you can type a name up to 12 characters long.

 Type the desired script file name in the text box.

* Click on the ‘Ok’ push button.

A new script file opens and the name appears in the title bar at the top of
the window. The ‘Current’ list box will be empty, and all existing informa-
tion relating to votings, scripts and results is removed.

If you attempt to open a new script file before saving changes to the current
one, a warning message with the following text is displayed:
‘Changes have been made to <filename>.’
‘Do you want to save?

* Click on the ‘Yes’ push button to save the changed script file and open
the new script file.

« Click on the ‘No’ push button to open the new script file without saving
the changed script file.

* Click on the ‘Cancel’ push button to leave the ‘New’ dialogue box with-
out opening a new script file.

NOTE: If you have entered a filename that already exists, a warning
E_Té:' message with the following text is displayed:‘A file already exists with this
name’.

* Click on the ‘Ok’ push button to return to the dialogue and enter a
valid name.

Multi Voting Digital Congress Network
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Opening an existing script file - to open an existing script file:
e Select the ‘File’ menu and click on ‘Open’.

The following dialogue box appears:

Current Name:

Name: Eerste

0] | iCancel
Fig. 4 The ‘Open’ dialogue box
There is a list box for selecting the script file name. The name of the script
file currently open is also displayed. When the ‘Open’ dialogue box appears,
a list box is shown with all script files currently available. To open a script
file:
* Click on the name in the list.

e Click on the ‘Ok’ push button.

If you attempt to open a script file before saving changes to the current one,
the same error message will appear as for ‘Creating a new script file’. The
same procedure should be followed. For more details, refer to page 3-5.

The selected script file will be opened. The votings of that script file are
displayed in the ‘Current’ list box.

Digital Congress Network Multi Voting
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Saving a script file - to save the current script file:
« Select the ‘File’ menu and click on ‘Save...’.

All parameters in the current script file will be saved, except voting informa-
tion which has not yet been inserted into the ‘Current’ list.

Saving a script file under a new name - this allows you to save the current
script file under a different name. By doing so, the original file remains
unaltered. To do so:

« Select the ‘File’ menu and click on ‘Save As...".

The following dialogue box appears:

Current Name: Voting

New Name:

Ok | Cancel

Fig. 5 The ‘Save As’ dialogue box

When the ‘Save As’ dialogue box opens, a text insertion point is already in
the text box and you can enter a new name up to 12 characters long.

 Type the new script file name in the text box.

* Click on the ‘Ok’ push button.

The new name appears in the title bar at the top of the window. If you have
typed in a filename that already exists, a warning message with the following
text is displayed:

‘A file already exists with this name’

Multi Voting Digital Congress Network
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e Click on the ‘Ok’ push button.

The dialogue box returns and a valid name can be typed in.

Deleting a script file - If you wish to delete a script file:
o Select the ‘File’ menu and click on ‘Delete...’

The following dialogue box appears:

Name: Eerzte

DElEtEl

Fig. 6 The ‘Delete’ dialogue box

This dialogue box contains a list box for selecting the script file to be delet-
ed. To delete a script file:

¢ Click on the name in the list.

e Click on the ‘Delete’ push button.

Digital Congress Network Multi Voting
Page 3-9 User Manual



PREPARING FORA CONFERENCE

Another dialogue box will appear, with the text:
‘Are you sure you want to delete file <filename>?'

If you still wish to continue;
* Click on the ‘Ok’ push button.

The selected file will be deleted.

Importing a script file
It is possible to import a script file from outside the Multi Voting applica-
tion. To import a script file:

« Select the ‘File’ menu and click on ‘Import Script...".

The following dialogue box appears:

Import Script K E
File name: Folders:
=imp | c:\dcn

Cancel |
- et -
{2 den Metwork. . |
1 dbs
Cl export
-
List files of type: Dnves:
I'.imp j I =0 ¢ spstem j

Fig. 7 The ‘Import Script’ dialogue box

This is a standard windows dialogue box and contains a text box where you
can type the name of the file to be imported. Files to be imported must be
DOS files and have an .imp file extension.

To continue:
« Enter the name of the file to be imported.

* Click on the ‘Ok’ push button.

The selected file will be imported. The file will automatically be added to
the list of script files in the ‘Open’ dialogue box.

Multi Voting Digital Congress Network
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name as the imported file, the existing file will be overwritten. There is no

@ CAUTION: If there is already a script file in Multi Voting with the same
warning message.

You can also select a file by clicking on the file name in the list box under-
9rl[®  neath the text box. Two list boxes on the right hand side of the dialogue box
allow you to select directories and drives respectively.

» Double click on the file to be imported.

The selected file will be imported.

Exporting Multiple Choice results

It is possible to export Multiple Choice results into a DOS file. This report
contains information about the script file and the voting results for each
question contained in it. The file is exported to the directory:
C:\DCN\EXPORT\MV

NOTE: This is only possible if the script contains Multiple Choice questions
and no information of other voting types.

o

NOTE: When a Multiple Choice script file contains more than 40 questions,
the file is no longer regarded as being a Multiple Choice script file and cannot
be exported.

ny

To export a Multiple Choice voting script:
« Select the ‘File’ menu and click on ‘Multiple Choice’.

« From the sub-menu click on ‘Export Report...".

Digital Congress Network Multi Voting
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The following dialogue box will appear:

Export MC Report
il ek
Export ‘ Cancel ‘

Fig. 8 The ‘Export MC Report’ dialogue box

In the ‘File’ edit field:
« Enter the destination file to which the script is to exported.

* Click on the ‘Export’ push button.

The script file will be exported.

Multi Voting Digital Congress Network
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3.3 CREATING AND EDITING VOTINGS

All editing and creating of votings is carried out from the Preparation
window.

Creating new votings
You can create new votings within an existing script file or in a completely
new one. The procedure for doing so is exactly the same in both cases.

Entering voting description parameters
These options allow you to enter the parameters that define a voting.

Voting number - this number gives the voting a unique reference and is
used by the DCN system as a means of identification. It appears alongside
the voting name in the ‘Current’ list, hall displays and delegate units fitted
with displays. The voting number must be in the range 0001 to 9999 and
must be unique. If it is not, a warning message will appear when you
attempt to insert the edited voting back into the ‘Current’ list, and the
insertion will not take place. To edit the voting number:

¢ Click on the ‘Number’ edit field.

e Type in the required voting number.

You can also use the up and down buttons to the right of the edit field to
access the next highest or next lowest available voting number.

i

@ NOTE: The next voting number appears dfter you insert a voting.

Voting name - this name appears in the ‘Current’ list. The maximum
length of a voting name is 20 characters. To edit the voting name:

 Click on the ‘Name’ edit field.

e Type in the required voting name.

Digital Congress Network Multi Voting
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Voting kind - this describes the type of voting. Six different kinds of voting
are possible in Multi Voting:

« Parliamentary voting

< For/Against voting

« Audience Response voting

< Rating

< Multiple Choice voting

e Opinion Poll voting

For more information about voting types and options, please refer to
page 1-2.

The ‘Kind’ drop-down list box - where the description is selected - contains
the six choices. To select the voting kind:

 Use the up and down arrow keys to view the choices.

* Click on the required selection.

Voting description - this is text that describes the voting. The voting
description can appear on hall displays and LC displays of delegate units.
The ‘Subject’ edit field - where the description is entered - contains four
text lines. To enter or edit a voting description:

* Click on the ‘Subject’ edit field.

 Type in the required voting information.

Voting answers

You can specify the number of answer options, the LCD text and the
answer text which will form each voting option in the current voting.
Answer text cannot be displayed on delegate units and can only be specified
for Multiple Choice and Opinion Poll voting. To select the number of
answers:

« Click on the ‘Answers’ push button in the Preparation window.

Multi Voting Digital Congress Network
User Manual Page 3-14



PREPARING FORA CONFERENCE

The ‘Answers’ dialogue box will appear:

Number: Ei’ Lcp: [A B, G, .. =]
Answer: Correct:
A r =
B r
C r
D r
E r

Fig. 9 The ‘Answers’ dialogue box

To specify the number of answer options:

« Select the ‘“Number’ edit field and type in the required value.

The up and down arrow buttons on the right-hand side of this field can be

used to scroll to the required number.

@ NOTE: If the voting kind is For/Against voting or Audience Response voting,

the number of answers is selected automatically by the system.

You can specify the LCD text, which is the text that will appear on delegate
units. The options available will vary according to the voting kind. To do

SO:

e Select the ‘LCD’ drop-down list box.

« Click on the required option.

For Multiple Choice and Opinion Poll voting, it is possible to specify
answer text for answer options. Each answer option is displayed as a text
edit field in the ‘Answer’ display area. If legend text has been specified, this
appears to the left of each answer option. For information about specifying
legend texts, see ‘Specifying screen and print legends’ on page 3-30.

Digital Congress Network
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If the number of answer options is greater than five, a scroll bar is active and
can be used to scroll up or down to the required option. To enter answer
text:

« Click on the required edit field and enter the required text.

You can specify if one or more answer options are correct:
* Click on the required ‘Correct’ tick box.

A tick (v') indicates that the answer option is correct.

When you have finished specifying parameters:
* Click on the ‘Close’ push button.

You will return to the Preparation window.

Entering voting results parameters
These options allow you to edit the parameters that define the vote type and
how the vote results are displayed.

Open or closed vote - an open vote is one in which individual and group
results can be displayed. An open vote is only possible if a names file in the
Delegate Database module is open. A closed vote is one in which no indi-
vidual or group results can be displayed, only the total votes cast. To specify
the vote type:
* Click on the ‘Open’ or ‘Closed’ radio button in the Preparation
window.

« A black circle will appear in the selected radio button.

Specifying interim results - it is possible to view voting results while the

voting is still taking place. When such interim results are shown they are

updated every second. The ‘Interim results’ drop-down list box in the

Preparation window determines if, where and in what form interim results

are presented. They can be displayed on PCs, delegate units and hall dis-

plays. No interim results will be visible on delegate units if the number of

answer options is greater than five. There are five choices:

¢ None - no interim results are visible.

< Total - only total interim results are visible. They are displayed on the
control PC, hall displays and delegate units (if the number of answer
options is less than five).

Multi Voting Digital Congress Network
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[E,

 Individual + Total - both total and individual results will be displayed
as above.

e Total on PC only - only total interim results will be shown solely on the
control PCs. After voting is stopped, it is possible to send the results to
hall displays.

« Individual + Total on PC only - total and individual interim results will
be visible only on the control PCs. After voting is stopped, it is possible
to send the results to hall displays.

Total results are results displayed for the total number of delegates.
Individual results are results displayed separately for each delegate.
Group results are results displayed for each group (if any) specified in
the Delegate Database module.

NOTE: Individual and group results are only available when a voting is open.

To specify the interim results setting:
e Use the up and down arrow keys to view the options.

e Click on the required option.

Specifying viewing parameters

You can specify how the voting results are displayed in the Results window.
This is carried out from the ‘Results’ menu, which can only be accessed
from the Control window.

Enabling 2 results - this option allows you to specify whether the results of
two separate votings from the current script are displayed alongside each
other in the Results window. The current voting is displayed on the left
hand side of the results display area and another voting can be chosen from
the current script to be displayed on the right hand side. If this option is
selected, the ‘Answers’ option is automatically deselected. To enable or
disable this option;

« Select the ‘Results’ menu and click on ‘2 Results’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

NOTE: ‘2 Results’ and ‘Answers’ cannot both be selected simultaneously.

Digital Congress Network Multi Voting
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Specifying that results are displayed for each answer - this option is used
with Multiple Choice and Opinion Poll voting. To specify this option:

« Select the ‘Results’ menu and click on ‘Answers’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Specifying delegate names in roll call voting - this option allows you to dis-
play the voting delegate’s name at the bottom of the Results window during
a roll call voting. Roll call voting determines the way that participants can
vote. If it is enabled participants must vote sequentially in an order deter-
mined by the database application. If it is disabled participants can vote in
any order. To enable this option:

« Select the ‘Results’ menu and click on ‘Name’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Enabling correct indication - this option is used with Multiple Choice and
Opinion Poll voting. It allows you to specify that a correct answer option is
highlighted in a different colour from the other answer options on hall dis-
plays. Before doing so, one or more answer options must be indicated as
correct in the ‘Answers’ dialogue box. For more information

see ‘Voting answers’. To enable this option:

« Select the ‘Results’ menu and click on ‘Correct indication’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Specifying results as percentages - to specify this option:
« Select the ‘Results’ menu and click on ‘Percentage’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).
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@ NOTE: ‘Percentage’ and ‘Absolute’ cannot both be selected

simultaneously.

Specifying results as absolute values - this option can only be enabled if

vote weighting is disabled. For more information see ‘Applying vote weight-

ing’. To specify this option:
« Select the ‘Results’ menu and click on ‘Absolute’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a

tick mark).

Displaying results in bar chart form - To do so:
e Select the ‘Results’ menu and click on ‘Bar’ then‘Results Window’.

The voting results will be displayed in the form of a bar chart.

i =]
- 11

16

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a

tick mark).

Displaying results in pie chart form - This option is used with Parliamen-
tary and For/Against voting. To specify this option:

« Select the ‘Results’ menu and click on ‘Pie’ then ‘Results Window’.

The voting results will be displayed in the form of a pie chart.

o] Mo
1] Yes

2 [[] Abstain
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If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a

tick mark).

Displaying results in thermometer chart form - This option is used with
Audience Response and Rating votings. The voting results are shown as a
value between one and the number of answer options. The diagram below
shows five answer options, and the result of the vote is therefore a number
between one and five. A percentage is obtained by dividing the result by the
number of answer options. To specify this option:

* Select the ‘Results’ menu and click on ‘Thermometer’ then‘Results Win-

dow’.

The voting results will be displayed in the form of a thermometer chart.

++

0 21.2 2

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a

tick mark).

Inserting into the voting list

Once you have created a voting, it should be inserted into the current script
file. A list of currently present votings in the current script file (if any) is
shown on the right hand side of the window. To insert a voting:

* Click on the arrow-shaped ‘Insert’ push button.

@ NOTE: The voting will always be inserted at the end of the voting list.

If the voting list contains a voting with the same voting number as one
being inserted, a warning message with the following text is displayed:
‘A Voting already exists with number #.
Do you want to overwrite?’

« Click on the ‘Ok’ push button to continue inserting and to overwrite
the existing voting.
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NOTE: If you select a voting in the voting list, it is possible to delete it using
@ the ‘Delete’ push button.

Editing existing votings

It is possible to edit existing votings from the currently open script file. The
procedure for editing an existing voting is almost identical to that for creat-
ing a new voting. The only differences are that you must recall the voting
you wish to edit from the voting list, and therefore the edit fields are not
necessarily empty. The specifying of voting number, name and kind, voting
subject and results display, and the insertion into the voting list is carried
out as for creating a new voting. To enter new information into fields that
already contain an entry, simply type over the existing entry or delete it first
and then enter the new information. It is not possible to edit a voting that
has already been voted on, though it can be deleted. For more details, see
‘Entering voting description parameters’.

To select a voting for editing:
« Click on the voting in the voting list.

« Click on the arrow-shaped ‘Recall’ push button.

The details of the selected voting will appear in the ‘Number’, ‘Name’,
‘Kind’ and ‘Subject’ text fields.

Search - this option allows you to conduct a search for a particular voting in
the current script file. The ‘Search’ facility is located at the bottom right of
the Preparation window. There are two ‘Search’ radio buttons, a ‘Search’
push button and a list box.

You can specify whether the search is conducted by voting name or num-
ber. The current search mode is indicated by a black circle in the appropri-
ate radio button, located under the text ‘Search’. To choose the other mode:

¢ Click on the radio button without the black circle.

A black circle will appear in the newly selected radio button. Any searches
will be conducted using this mode.

You specify a particular voting to search for by entering the voting details in
the text box situated under the ‘Search’ push button. If ‘Numbers’ has been
specified for the search, you may only enter up to four digits.
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If ‘Names’ has been specified, the maximum number of characters allowed
is the maximum length of the voting name. To search for a voting:

 Type the details of the required voting in the text box.

* Click on the ‘Search’ push button.

Once the search is completed, the list box displays all entries corresponding
to the input details. You can select the desired entry by clicking on it.

Votings that have been located using the ‘Search’ facility are selected for
insertion in the same way as those selected from the voting list.

Editing the current script file

It is possible to delete votings in the current script file, or add votings from
another script file. Both actions are carried out from the ‘Copy Votings’
dialogue box. To access this dialogue box:

« Select the ‘File’ menu and click on ‘Copy Votings...”.

The ‘Copy Votings’ dialogue box appears:

Copy Yolings
|< Current Script > j| Current Script:
1 woting:1 - 1 wvoting:1 -
2 voting:2 2 voting:2
3 voting:3 " 3 wvoting:3
4 woting:4 fnnet 4 wvoting:4
5 voting:5 5 voting:h
[ voting:6 [} wvoting:b
7 wvoting:7 ¥ 7 wvoting:7 ¥
~Search Deleie | Total Yotings: 7
" Names Szureh |
FN l 0Ok I Cancel

Fig. 10 The ‘Copy Votings’ dialogue box
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Inserting votings into the current script file - this option allows you to
copy votings from another script file and insert them into the current one.
To select the script file which contains the votings you wish to copy:

« Click on the drop-down list box situated at the top left corner.

This opens the list box and displays all available script files.

« Click on the script file you wish to select.

The name of the script file you have selected will be displayed in the drop-
down list box. The votings contained within this script file are displayed in
a list box below the file name. To select the voting to be copied:

« Click on the voting to be inserted.

@ NOTE: You can also search for specific votings you wish to copy. For more
information, see ‘Search’.

« Click on the arrow-shaped ‘Insert’ push button.

NOTE: If the ‘Current Script:’ list contains a voting with the same voting
number as one being inserted, the inserted voting is shown in the ‘Current

@ Script:’ list with a new number. After inserting a voting, the last selected posi-
tion in the list of votings is maintained. The list does not automatically scroll
back to the top.

NOTE: Votings can only be copied into the ‘Current Script:’ list without
@ existing results.

« Click on the ‘Ok’ push button to continue inserting and to overwrite
the existing voting.

Once votings have been inserted, the ‘Total Votings:” figure situated under
the ‘Current Script:’ list box will be updated to include the newly inserted
voting(s). The inserted voting(s) are copied from the other script file and are
no longer displayed in the left-hand list box.

Deleting votings in the current script file - it is possible to remove votings
from the current script file.

« Click on the voting you wish to delete in the ‘Current Script’ list of the
‘Copy Votings’ dialogue box.
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* Click on the ‘Delete’ push button situated under the ‘Current Script’
list box.

When you have finished working in the ‘Copy Votings’ dialogue box and
wish to exit:

* Click on the ‘Ok’ push button.

You can also delete votings from the voting list without using the ‘Copy
Votings' dialogue box. To do so:

« Click on the voting to be deleted from the voting list in the Preparation
window.

* Click on the ‘Delete’ push button under the voting list.

The selected voting will be deleted.
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3.4VIEWING RESULTS DURING ORAFTERVOTING

)

The results of the current vote are displayed in the Results window. This
can be viewed from the Control window.
To view the Results window:

« select the ‘Results’ menu and click on ‘Results Window’.

The Results window will appear:

Hesulls I
| 1] [Voting:1 |
WVoting Subject Voting Subject : 1

03 o 4 5 Present: 132 Present: 132
i Not Voted: 66 Not Voted: 66
For & [ =

Against 11 11

|

lAIIIIIlllllljiimllllllllllji

| < Current Yoting > j|

Fig. 11 The ‘Results’ window

NOTE: The window shown above is displayed when the ‘2 Results’ option
in the ‘Results’ window is selected. If this option is not selected, only one set
of results will be shown.

The settings of the Results window are specified in the ‘Results’ menu. To
alter these settings, see ‘Specifying settings’ on page 3-28. The window con-
sists of the following elements (beginning at top left):

< Voting number text - displays the current voting number.

< Voting name text - displays the name of the current voting.

< Voting subject text - displays the subject of the current voting.

NOTE: These are specified in the Preparation window. For more information,
refer to page 3-3.

Digital Congress Network Multi Voting

Page 3-25 User Manual



PREPARING FORA CONFERENCE

e Timer text - displays the timer if the timer is enabled.

< Present - displays the number of delegates taking part in a voting. If a
second voting is present, this text box is also present at the right hand
side of the window and displays the number of delegates taking part in
the second voting.

< Not Voted - displays the number of delegates who have not voted. If a
second voting is present, this text box is also present at the right hand
side of the window and displays the number of delegates who have not
voted in the second voting.

NOTE: If the Quorum and/or Majority options are selected, Present and Not

Voted are replaced by displays giving information about the selected quorum

and majority as follows:

Quorum - displays the number of authorized delegates who are present

Req. Quorum - displays the required number of delegates as determined by
@ the selected quorum

Not Voted - displays the number of delegates who have not voted

Req. Majority - displays the required majority as determined by the selected

majority

Majority - displays the actual majority.

NOTE: The Quorum and Majority options can only be enabled for Parlia-
@ mentary voting and For/Against voting.

< Results display area - displays the results of the current voting (and sec-
ond voting if selected). The way the results are displayed is specified in
the ‘Results’ menu. Legends are displayed on the left. The results can be
scrolled up and down simultaneously using scroll bars if the number of
results is too large to fit inside the display area.

< Rulers - aruler is displayed with each set of results to facilitate the com-
parison of results.

< Group list boxes - a list box is displayed beneath each set of results. This
allows you to select which group results should be shown. The total
results can be selected (‘All"). These groups are specified in the Delegate
Database module.

< Voting Approved - this text box indicates whether the voting has
achieved the majority stipulated in the Majority option. It is only present
if this option is enabled, and the Majority option is selected.
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< Voting list box - this list box is displayed beneath the second voting dis-
play area (if present). It allows you to select the voting name for the sec-
ond voting. Any voting in the current script can be selected. By default
the current voting is displayed.

< Roll Call - this text box displays the name of the delegate currently vot-
ing for a roll call voting. It is only present if the ‘Roll Call’ setting is
enabled.

Specifying which results are displayed - this option allows you to specify
which results are displayed in the left-hand and the right-hand result display
areas of the Results window.

The procedure for both displays is exactly the same. The two drop-down
list boxes located directly below the results display areas of the Results win-
dow contain a list of all groups that have been specified for the current con-
ference using the Delegate Database module. The default setting is ‘All’,
so voting results of all participants will be displayed. The left hand display
area refers to the current voting. The right hand display area can refer to the
current voting or to any other voting in the current script. To select another
group:

« Scroll through the list and click on the required group.

The results for only that group will be displayed. The name of the selected
group will appear below the results, in the first line of the drop-down list
box.

To specify the voting in the current script to which the second display
refers, a second drop-down list box located under the second results display
area allows you to select any voting within the current script. By default the
current voting will be shown. To select another voting:

« Scroll through the list and click on the required voting.

The results for that voting will be displayed. The name of the selected vot-
ing will appear below the results, in the first line of the drop-down list box.
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3.5 SPECIFYING SETTINGS

You can specify a number of voting-related parameters using the ‘Settings’
menu of Multi VVoting. The ‘Settings’ menu can only be accessed from the
Control window and it is only active if no voting is taking place. The fol-
lowing can be specified:

e Timed vote

e Legends

* 100% Votes

e Open

e Close

« Roll Call

« Auto abstain

< Voting Chairman

< Vote weighting

« Vote Not Revocable

< Voting LEDs

e Quorum/Majority

e To hall displays

< Automatic Printing

< Automatic Export

E_%i’ NOTE: Automatic Printing is covered on page 3-48.

Specifying timed vote

The Multi Voting module incorporates a timer facility that allows you to
set a time limit for any vote. From the ‘Voting Timer’ dialogue box you can
set the time limit and determine whether the timer is activated, and there-
fore whether the time limit can be applied to a vote or not. To do so:

« Select the ‘Settings’ menu and click on “Voting Timer...".

Multi Voting Digital Congress Network
User Manual Page 3-28



PREPARING FORA CONFERENCE

The following dialogue box will appear:

Yoting Timer |

Minutes |04:00 il

¥ Auto Yote Stop

OK Can[:t:ll

Fig. 12 The ‘Voting Timer’ dialogue box

In the ‘Minutes’ edit field:
 Enter the required time limit.

The up and down arrow buttons on the right-hand side of this field can be
used to scroll to the required number.

You can specify that voting stops automatically when the time limit is
reached. To do so:

« Click on the ‘Auto Vote Stop’ tick box.

A tick (v') indicates that the function is activated.

To activate the time limit:
¢ Click on the ‘Timer On’ tick box.

A tick (v) indicates that the function is activated.

Once you have specified all parameters:
e Click on the ‘Ok’ push button.
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Specifying screen and print legends
You can specify the legends that appear in the Results window and also
when printing the results of a vote.

« Select the ‘Settings’ menu and click on ‘Edit Legends...".

The following dialogue box appears:
Legends E

Kind: LCD:

EEEI |  [No.ves -

—Screen and Print Legends

Time |[Time No [No [
Not Yoted |Not Yoted Yes [TES

Present [Present

Casted |Casted

Authorised |Authorised -

0Ok | Cancel

Fig. 13 The ‘Legends’ dialogue box

From the ‘Kind’ drop-down list box:
« Select the voting kind by clicking on the required option.

There are six possibilities, all of which are system specified. You can specify
separate legends for each kind of voting.

From the ‘LCD’ drop-down list box:
« Select the LCD legend text by clicking on the required option.

The options available will vary according to the kind of voting selected.

In the ‘Screen and Print Legends’ section of the dialogue box there are
‘“Time’, ‘Not Voted’, ‘Present’, ‘Casted’ and ‘Authorised’ edit fields. To the
right of these edit fields there are a number of other edit fields (depending
on the kind of voting specified).

Multi Voting Digital Congress Network
User Manual Page 3-30



PREPARING FORA CONFERENCE

To enter a new legend text:
e Click on the required edit field.

 Enter the required legend text.

You can input a new legend text up to 10 characters.
Once you have specified all legend texts:
« Click on the ‘Ok’ push button.

Specifying open and closed voting

If you are voting without using a script file or if you are voting using the
default settings present when the application is opened, you can specify
whether the voting is open or closed. For more information about voting
without using a script, please refer to chapter 4.

NOTE: If you have recalled a voting from the current script, these options
@ are disabled and can only be altered from the Preparation window.

e Select the ‘Settings’ menu and click on the required option.

A tick mark (v') indicates if the ‘Open’ or ‘Closed’ option is enabled.
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Specifying 100% votes
You can specify how the number of delegates taking part in a vote is
calculated.

« Select the ‘Settings’ menu and click on ‘100% Votes'.

The following dialogue box appears:

100% Votes ]|

—100% Votes Setting———

........................................

" Valid Votes
" Authorised Votes

0K Cancel

Fig. 14 The ‘100% Votes’ dialogue box

There are three radio buttons:

< ‘Present Key’ - This radio button allows you to specify that only dele-
gates who have pressed the present key on their contribution unit will be
counted.

< ‘Valid Votes’ - This radio button allows you to specify that only delegates
who have cast a valid vote will be counted.

< ‘Authorised Votes’ - This radio button allows you to specify that only
delegates who have voting authorisation will be counted. Voting authori-
sation is specified in the Delegate Database module.

* Click on the required radio button.

A black circle will appear in the selected radio button.
* Click on the ‘Ok’ push button.

@ NOTE: The present key is disabled on delegate and chairman units if the
‘Valid Votes’ or ‘Authorised Votes’ setting is selected.

Multi Voting Digital Congress Network
User Manual Page 3-32



PREPARING FORA CONFERENCE

Specifying roll call

You can specify whether delegates can vote in any order or whether they
must vote in an order predetermined in the Delegate Database module. In a
roll call voting, each delegate will be prompted when it is time to vote. A
delegate can then cast and correct a vote within the specified voting time.

Roll call voting is only possible if a names file is open. If a delegate’s seat
number is not known, his/her ID-card must be inserted into the card reader
before prompting can take place.

To enable or disable roll call:
« Select the ‘Settings’ menu and click on ‘Roll Call’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Specifying auto abstain

This option allows you to enable an automatic abstain function, whereby
delegate units register an abstention (after access requirements have been
satisfied) until either ‘Yes’ or ‘No’ is pressed. This means the ‘Not Voted’
total will always be zero. As a result there will be no ‘Not Voted’ on the
screen display, hall display, LCD displays of delegate units (where applica-
ble) or any printouts of vote results. This function is only available for Par-
liamentary voting, and is disabled for any other kind of voting.

« Select the ‘Settings’ menu and click on ‘Auto Abstain’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Enabling the chairman to vote

This option allows you to enable a voting chairman function which deter-
mines whether the controlling chairman is allowed to vote. This function is
only available for Parliamentary voting, and is disabled for any other kind of
voting.

« Select the ‘Settings’ menu and click on “Voting Chairman’.
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If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Applying vote weighting
This option allows you to determine whether vote weighting specified in
the Delegate Database module for each delegate, can be applied. Vote
weighting can only be used for Parliamentary voting and For/Against vot-
ing. This option will be disabled for other kinds of voting. To apply vote
weighting:

« Select the ‘Settings’ menu and click on ‘Vote Weighting'.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Specifying that votes are not revocable

This option allows you to determine whether delegates can change their
vote while a voting is taking place, or whether having voted once, the vote
cannot be changed during the same voting. To specify that votes cannot be
changed, i.e. they are not revocable:

« Select the ‘Settings’ menu and click on ‘Vote Not Revocable’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

E%, NOTE: ‘Auto Abstain’ and ‘Vote Note Revocable’ cannot be simultaneously
selected.

Enabling the voting LEDs on delegate units

On delegate units, LEDs are present to indicate each answer option. It is
possible to determine whether these LEDs light when a vote is cast. To
select this option:

« Select the ‘Settings’ menu and click on “Voting LEDS’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).
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Sending voting results to hall displays

This option allows you to determine whether the results of a vote can be
shown on all hall displays connected to the DCN system. LED displays can
only be used for Parliamentary voting, whereas video displays (DDE) can be
used for any voting kind. To do so:

« Select the ‘Settings’ menu and click on ‘Hall Displays’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

Specifying quorums and majorities

It is possible to specify the minimum number of authorized delegates that
must be present before a vote can take place. This is called a quorum. It is
also possible to specify the percentage of votes which will constitute a
majority vote.

NOTE: It is only possible to specify a quorum for Parliamentary voting and
@ For/Against voting.

Specifying quorums - it is possible to specify a new quorum or edit exist-
ing quorums. If a quorum(s) exists, it can be selected and enabled or dis-
abled.

To specify a new quorum, or edit an existing quorum:
e Select the ‘Settings’ menu and click on ‘Quorum/Majority’.

e Select'Edit Quorums....”
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The following dialogue box will appear:

]

H |:| Calculate over
authorised del.

Majority D12+

Formula:

]

0K | Cancel

Delete |

Fig. 15 The ‘Edit Quorums’ dialogue box

The dialogue box consists of the following elements:
« ‘Name’ and ‘Formula’ edit fields

e ‘Insert’ and ‘Recall’ push buttons

< Alist box of current quorums

e ‘OK’, ‘Cancel’ and ‘Delete’ push buttons

E_%’ NOTE: The ‘Calculate over:’ part of the dialogue box is not active.

To specify a new quorum:
 Type the desired quorum name in the ‘Name’ edit field.

The ‘Formula’ edit fields allows you to determine how the quorum is calcu-
lated. They consist of a numerator (upper edit field), denominator (lower
edit field) and constant (right hand edit field).

NOTE: The value of the numerator divided by the denominator is automati-
E_%’ cally multiplied by the number of authorized delegates for calculating the quo-
rum. Values will be rounded to the nearest integer.
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As an example of specifying a quorum, the following figures would be
entered in the ‘Formula’ edit fields to produce a quorum corresponding to
over half the authorized delegates being present:

numerator - 1

denominator - 2

constant - 1

In the above example, the number of authorized delegates would be multi-
plied by 1/2. The number one would then be added to this figure to pro-
duce the final quorum i.e over half the authorized delegates.

NOTE: The figures entered in the numerator and denominator edit fields can

@ be a maximum of three digits. The denominator cannot be zero. The figure
entered in the constant edit field can be a maximum of four digits, and have a
maximum value of 1500.

To continue:
» Enter the desired values in the ‘Formula’ edit fields.

« Click on the ‘Insert’ push button.

The quorum will now appear in the list box, and can be selected from the
Control window.

The procedure for editing an existing quorum is almost identical to that for
creating a new quorum. The only differences are that you must move the
quorum to the formula edit fields first. To edit an existing quorum;

» Highlight the quorum in the list of current quorums.

« Click on the ‘Recall’ push button.

The specifying of name and formula is carried out as for creating a new
quorum.

l:r_?gj NOTE: Any quorum in the list box can be deleted by first highlighting it and
then clicking on the ‘Delete’ push button.
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Specifying majorities - it is possible to specify a new majority or edit
existing majorities. If a majority exists, it can be selected and enabled or dis-
abled.

To specify a new majority or edit an existing majority:
« Select the ‘Settings’ menu and click on ‘Quorum/Majority’.
« Select'Edit Majorities....’

The following dialogue box will appear:

Edit Majorities B

Calculate over:

& Authorised del.
" Wotes excl. Abstain

]
|:| I:I " Votes

Formula:

Simple 12 +1 Authorised del.

0K | Cancel

Delete |

Fig. 16 The ‘Edit Majorities’ dialogue box

The dialogue box consists of the following elements:
« ‘Name’ and ‘Formula’ edit fields

 ‘Calculate over:’ radio buttons

< ‘Insert’ and ‘Recall’ push buttons

< Alist box of current majorities

e ‘OK’, ‘Cancel’ and ‘Delete’ push buttons

To specify a new majority:
 Type the desired majority name in the ‘Name’ edit field.

The ‘Formula’ edit fields allows you to determine how the majority is calcu-
lated. They consist of a numerator (upper edit field), denominator (lower
edit field) and constant (right hand edit field).
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[E

NOTE: The value of the numerator divided by the denominator is automati-
cally multiplied by the option selected in the ‘Calculate over:’ part of the
dialogue box for calculating the quorum. Values are rounded to the nearest
integer.

The ‘Calculate over:’ radio buttons allow you to specify whether the majori-
ty is calculated over the number of authorized delegates, the number of
votes excluding abstentions or the total number of votes including absten-
tions.

As an example of specifying a majority, the following settings would be
made to produce a majority corresponding to over half the authorized dele-
gates voting 'Yes' or 'For":

numerator - 1

denominator - 2

constant - 1

calculate over: Authorized del.

In the above example, the number of authorized delegates would be multi-
plied by 1/2. The number one would then be added to this figure to pro-
duce the final majority i.e over half the authorized delegates.

NOTE: The figures entered in the numerator and denominator edit fields can
be a maximum of three digits. The denominator cannot be zero. The figure
entered in the constant edit field can be a maximum of four digits, and have a
maximum value of 1500.

To continue:

» Enter the desired values in the ‘Formula’ edit fields, and click on the
required radio button in the ‘Calculate over:” window.

* Click on the ‘Insert’ push button.

The majority will now appear in the list box, and can be selected from the
Control window. The procedure for editing an existing majority is almost
identical to that for creating a new majority. The only differences are that
you must first move the majority to the formula edit fields. The specifica-
tions are carried out as for creating a new majority.
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To edit an existing majority:
« Highlight the majority in the list of current majorities.

* Click on the ‘Recall’ push button.

The specifying of name and formula is carried out as for creating a new
majority.

@ NOTE: Any majority in the list box can be deleted by first highlighting it and
then clicking on the ‘Delete’ push button.

Enabling Quorum and Majority - to enable Quorum or Majority:
« Select the ‘Settings’ menu and click on ‘Quorum/Majority’.

« Click on ‘Quorum’ or ‘Majority’ as required.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

If a quorum is selected and enabled when the Attendance Registration soft-
ware is not running, the following warning message will appear:
‘Quorum Enabled but Attendance Registration is not running. Continue?’

« Click on ‘OK’ to vote without attendance registration.

* Click on ‘Cancel’ to return to the Control window.

When either Quorum or Majority are enabled, the Quorum/Majority win-
dow automatically appears. This window contains information about the
number of authorized delegates present, the required quorum and/or major-
ity and the actual majority. An example of this window is given below.

Quorum/Majority [ [ <]

Req. Quorum 2
Auth. Present : 4
Req. Majority : 2

Fig. 17 The ‘Quorum/Majority’ window

Multi Voting Digital Congress Network
User Manual Page 3-40



PREPARING FORA CONFERENCE

NOTE: The information in the Quorum/Majority window is updated in real
@ time. This means that the information is always up to date.

@ NOTE: The Quorum/Majority window cannot be closed, it can only be mini-
mized.

Approved Text - it is possible to specify that text will be shown at the end
of a vote indicating if the vote was passed or rejected. To enable Approved
Text:

e Select the ‘Settings’ menu and click on ‘Quorum/Majority’.

e Click on ‘Approved Text’.

If the option was previously enabled (indicated by a tick mark) it will
become disabled. If it was disabled, it will become enabled (indicated by a
tick mark).

NOTE: This text will only be shown if a majority is selected and enabled. No
@ text will be shown if the voting is closed, and no votes have been cast.

Exporting results automatically
You can specify that the results of a voting are automatically exported to
DOS file. To do so:

e Select the ‘Settings’ menu and click on ‘Automatic Export...".

The following dialogue box will appear:

™ Total only

OK | Cancel |

Fig. 18 The ‘Automatic Export’ dialogue box
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To enable or disable automatic export:
« Click on the ‘Export after stop’ tick box.

A tick (v') indicates that the function is enabled.

If you only wish to export the total results of a voting:
* Click on the ‘Total only’ tick box.

Otherwise the individual results and group results will be exported as well.
A tick (v') indicates that the function is enabled.

Once you have specified all options:
* Click on the ‘Ok’ push button.
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3.6 PRINTING

It is possible to print hard copies of votings and their results. You can print
an entire script file, or you can print copies of the results of one or more
votings from the currently open script file. You can also print copies of mul-
tiple choice reports, which give information on voting parameters and
results for multiple choice voting scripts. It is also possible to specify that
the results of a voting are printed automatically when the voting is finished.

Printing script files

It is possible to print a hard copy of a script file. This contains information
such as voting name, voting number, voting subject and the answer options
which can be voted on. You can also specify print-related parameters.

To print a script file:
e Select the ‘File’ menu and click on ‘Print Script...".

The following dialogue box appears:

Page Header:

-1 =

Mumber of Copies:

Print Cancel

Fig. 19 The ‘Print Script’ dialogue box
e Select the ‘Page Header:’ text box.

A descriptive name of the voting may be entered up to 80 characters long.
This text box may be left blank.
e Select the ‘“Number of Copies:” field and type in the required number
(maximum nine).
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The up and down arrow buttons on the right-hand side of this field can be

iR used to scroll to the required number.
* Click on the ‘Print’ push button.
A copy of the script file will be printed.
Printing voting results
It is possible to print a hard copy of the voting results from the currently
open script file. You can conduct a search for the voting whose results you
wish to print, and also specify print-related parameters. All of this is carried
out from the ‘Print Results’ dialogue box.
« Select the ‘File’ menu and click on ‘Print Results...".
The following dialogue box will appear:
Voting:
Yoting 1 =
VYoting 2
VYoting 3 |
Yoting 4
Yoting & - I
Search
e:arc seanch | |
o Numhc:rs |
Page Header:
Include———— ~Sorthy——— |
¥ Total Results
" Group Results iGmup
" Individual Results ANBES
[~ Abstain Yotes
Report Trailer:
Number of Copies: l:':i |
Print | Cancel | i
Fig. 20 The ‘Print Results’ dialogue box
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To select the voting results you wish to print;
« Click on the required voting from the ‘Voting:” drop-down list box.

@ NOTE: You can also initiate a search to locate the voting results you wish to
print (see ‘Search’ on page 3-21).

To specify the title of the printed voting result:
e Select the ‘Page Header:’ text box.

A descriptive name of the voting may be entered up to 80 characters long.
This text box may also be left blank.

You can specify whether the print out of the selected voting includes the
total results, group results, individual results or the names of delegates who
abstain from voting.

NOTE: Any combination of ‘Total’, ‘Group’, ‘Individual’ and ‘Abstain
votes’ can be chosen.

o

NOTE: If ‘Abstain votes’ is chosen, the names of abstaining delegates will
be printed whether the voting is open or closed.

oy

To include the total result:
¢ Click on the ‘Include Total Results’ tick box.

To include group results:
e Click on the ‘Include Group Results’ tick box.

To include individual results:
¢ Click on the ‘Include Individual Results’ tick box.

To include the names of abstaining delegates:
e Click on the ‘Abstain votes’ tick box.

A tick (v') indicates that these functions are enabled.

You can also specify whether individual results are sorted according to
group or answer option. When sorted by group, individual results for each
answer option are displayed, group by group. The groups to which delegates
belong are created using the Delegate Database module. When sorted by
answer, a list of individual results will be given for each answer option.
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Ny

iR

NOTE: The ‘Sort by’ options are only active when ‘Individual Results’ is
selected in the ‘Include’ group. Individual results cannot be sorted by group
and answer simultaneously.

To sort by group:
« Click on the ‘Sort by Group’ tick box.

To sort by answer:
« Click on the ‘Sort by Answer’ tick box.

« Select the ‘Number of Copies:’ field and type in the required
number (maximum nine).

A tick (v') indicates that these functions are enabled.

The up and down arrow buttons on the right-hand side of this field can be
used to scroll to the required number.

Once you have specified all parameters:
* Click on the ‘Print’ push button.

Printing a multiple choice report
It is possible to print a Multiple Choice voting script.

NOTE: This is only possible if the script contains Multiple Choice questions
and no information of other voting types.

To print a Multiple Choice voting script:
« Select the ‘File’ menu and click on ‘Multiple Choice’.

e From the drop-down menu click on ‘Print Report’.
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The following dialogue box will appear:

Print MC Heport Ed

Page Header:
|

™ Total only

Mumber of Copies:

Print Cancel

Fig. 21 The ‘Print MC Report’ dialogue box
« Select the ‘Page Header:’ edit field.

A descriptive name of the voting may be entered up to 80 characters long.
This text box may be left blank.

You can specify whether the total results only should be printed. To do this:
« Click on the ‘Total only’ tick box.

A tick (v) indicates that this function is enabled.

e Select the ‘“Number of Copies:” field and type in the required number
(maximum nine).

The up and down arrow buttons on the right-hand side of this field can be

iR used to scroll to the required number.
Once you have specified all parameters:
« Click on the ‘Print’ push button.
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Printing voting results automatically
It is possible to specify that the results of a voting be automatically printed
when the voting is finished. To do so:

« Select the ‘Settings’ menu and click on ‘Automatic Printing...".

The following dialogue box appears:

Automatic Print
" Print after stop

Page Header:

Include —————— ~Sortby———
iT
S, -
" Group Results - roup
" Individual Results * Answer
[ Abstain votes

Report Trailer:

| |
Cancel |

Fig. 22 The ‘Automatic Print’ dialogue box

To enable or disable automatic printing:
« Click on the ‘Print after stop’ tick box.

A tick (v') indicates that the function is enabled.

You can also select printing parameters. To specify the title of the printed
voting result;

« Select the ‘Page Header:’ text box.

A descriptive name of the voting may be entered up to 80 characters long.
This text box may also be left blank.

You can specify whether the print out of the selected voting includes the
total results, group results, individual results or the names of the delegates
who abstained from voting.
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NOTE: Any combination of ‘Total’, ‘Group’, ‘Individual’ and ‘Abstain

@ votes’ can be chosen.

@ NOTE: If ‘Abstain votes’ is chosen, the names of abstaining delegates will
be printed whether the voting is open or closed.

To include the total result:
¢ Click on the ‘Include Total Results’ tick box.

To include group results:
e Click on the ‘Include Group Results’ tick box.

To include individual results:
¢ Click on the ‘Include Individual Results’ tick box.

To include the names of abstaining delegates:
* Click on the ‘Abstain Votes’ tick box.

A tick (v') indicates that the function is enabled.

You can also specify whether individual results are sorted according to
group or answer option. When sorted by group, the individual results for
each answer option are displayed, group by group. The groups to which
delegates belong are created using the Delegate Database Module. When
sorted by answer, a list of individual results will be given for each answer
option.

NOTE: The ‘Sort by’ options are only active when ‘Individual Results’ is
@ selected in the ‘Include’ group. Individual results cannot be sorted by group
and answer simultaneously.

To sort by group:
e Click on the ‘Sort by Group’ tick box.

To sort by answer:;
e Click on the ‘Sort by Answer’ tick box.
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It is possible to specify text that will appear at the end of the printout. This
could be, for example, the name of the chairman of the congress, though
any desired text can be specified. To do so:

« Select the ‘Report Trailer:’ text box.

Text may be entered up to 80 characters long. This text box may also be left
blank.

Once you have specified all parameters:
* Click on the ‘Ok’ push button.
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4.1 THE CONTROL WINDOW

The Control window of the Multi Voting module is used to recall votings
and to start, control and stop the voting process itself. You can also access
the menu bar, which allows you to specify viewing options and settings,
print, and work with script files.

To go to the Control window from the Preparation window:
* Click on the ‘Control!” menu option situated on the menu bar.

The Control window appears:

HMuIli Yoting - test [_ (O]
File Settings Hesultz  Preparation!  Help
Number: |1 | Prev | ......
Name: | |
Kind: |Par|iamentar3,ur |
FHooal
Start | Stop | Next |
Search
Present: 00 00  Names Searnch |
Not Voted: 0 i & Numbers

Fig. 1 The Control window

@ NOTE: The Control window cannot be opened if there is no connection to
the Central Control Unit (CCU).
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When all elements of the Control window are displayed and voting is not in
progress, the following can be seen:

e ‘Number’, ‘Name’ and ‘Kind’ text fields

 ‘Start’ and ‘Stop’ voting push buttons

« ‘Present’ and ‘Not Voted’ texts

NOTE: If the Quorum option is enabled and a quorum is selected, the ‘Pre-
@ sent’ text is replaced by a ‘Quorum:’ text. The Quorum option is only avail-
able for Parliamentary voting and For/Against voting.

e Timer

< ‘Previous’ and ‘Next’ vating selection push buttons

e ‘Recall’ voting push button

 ‘Search’ (for a voting) radio buttons, push button and list box
e Voting list.

NOTE: If voting is in progress, the ‘Start’ push button will display the text
@ ‘Hold’ or ‘Restart’. Depending on what has been specified in the ‘View’
and ‘Settings’ menus, various elements listed above may not be displayed.

NOTE: If the Quorum and/or Majority options are selected in Parliamentary
voting or For/Against voting, a ‘Requested Quorum’ and/or ‘Requested
@ Majority’ drop-down list box will be present beneath the ‘Kind’ drop-down
list box. Each of these boxes also has a smaller text field to the right showing
the real time values of the quorum and majority. These two options not avail-
able for any other voting kinds. For more information, refer to page 3-35.

If a script file is currently open, the name of the script file will be displayed
in the title bar at the top of the Control window. Votings contained within
that script file will be displayed in the list box on the right side of the con-
trol window. If there are more votings than can be displayed, a scroll bar is
available. If there is no voting currently selected or if there is no script file
currently open, the ‘Name’ edit field is empty, the ‘Kind’ text field displays
‘Parliamentary’ and the ‘Number’ text field displays 1.
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4.2VOTING WITHOUT A SCRIPT

While most voting is carried out using pre-prepared scripts, it is also possi-
ble to vote without such a script. In this case, a default voting script will be
used.

@ NOTE: This is only possible if there is no script file open, i.e. if the software
has been started up but no file has been opened, imported or created.

If the program is open in the Control window, you have the same access to
voting functions as when a script file is open and a voting recalled. You
need not specify any vote-related parameters (such as open or closed vote,
time limit etc.) in order to vote. However if you wish to do so, see ‘Entering
voting results parameters’.

Starting and controlling the vote is carried out in exactly the same manner
as for voting using a pre-prepared script - refer to ‘Starting Voting'.

Once a vote has been carried out without a pre-prepared script, the results
of the vote are stored in a script file called defmv.dat. This file name will
appear at the top of the Control window once the voting has been complet-
ed and the results saved. This script file exists solely to save the results of
unscripted votes, and can only contain one voting with results. If another
unscripted vote takes place, the vote results will be written over the existing
data in this file.

[l Multi Voting = B
File Seftings RBesultz Preparationl Help
Number: |1 | Prev | -
Name: lVoti ng 1 |
Kind: |Par|iam|3ntar3,ur |
Heoal
Stop | Next | [ _’lll
Search

Present: I:l S Harres search |
Not Voted: 0 & Numbers

Fig. 2 Voting without a script
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4.3VOTING USING A SCRIPT

Selecting a voting - this feature allows you to select a voting from the vot-
ing list. It is available from the Control window, if you are working in a
script file with votings or have created a voting in the Preparation window.

« Click on the voting you wish to select.

e Click on the arrow-shaped ‘Recall’ push button.

The details of the selected voting will appear in the ‘Number’, ‘Name’ and
‘Kind’ text fields. If the timer is enabled, the time limit for the selected
motion will be displayed (in minutes:seconds) once voting starts. To enable
the timer, or alter the time allowed, see “Timed Vote’.

Multi Voting - test [_ =]

File  Settings Hesults Preparation!  Help

e Voting2
| | Prev | Voting 3
Name: I‘Juting 1 | Voting 4
Yoting &
Kind: |Par|iamt3ntaan‘\,ur | Voting 6
Voting 7

Hpnal

Start | Stop | MNext | 5
Search
Not Voted: 1] " Numbers

Fig. 3 Voting using a script

T You can also initiate a search to locate a particular voting. Please refer to the
procedure described for the ‘Search’ facility in the Preparation window.

Once you have selected a voting, you can start voting.

Selecting the next voting - this option allows you to select the voting situat-
ed below the one currently selected in the voting list.
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* Click on the ‘Next’ push button.

The details of the ‘next’ voting will appear in the ‘Number’, ‘Name’ and
‘Kind’ text fields.

If a voting was already recalled, it will be replaced by the ‘next’ voting and
inserted back into the voting list in its original position. If there is no voting
currently selected, the first voting in the voting list is selected.

Selecting the previous voting - this option allows you to select the voting
situated above the one currently selected on the voting list.

« Click on the ‘Previous’ push button.

The details of the ‘previous’ voting will appear in the ‘Number’, ‘Name’ and
‘Kind’ text fields.

NOTE: If a voting was already recalled, it will be replaced by the ‘previous’
voting and inserted back into the voting list in its original position. If there is no

@ voting currently selected, the first voting in the voting list is selected. After
recalling a voting, the last selected position in the list of votings is maintained.
The list does not automatically scroll back to the top.

Selecting a quorum and majority

@ NOTE: This section only applied to Parliamentary voting and For/Against
voting.

From the Control window, it is possible to select a quorum or majority for
any selected Parliamentary or For/Against voting. The quorums and majori-
ties are created and edited from the Preparation window. For more infor-
mation, please refer to page 3-35.

Selecting a quorum - this is done using the ‘Requested Quorum:’ drop-
down list box, which contains the names of all the quorums which have
been created. There is also a ‘None' option, if you do not wish to specify a
quorum. To select a quorum:

» Use the arrow key to view the choices.

« Click on the required selection.
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When a quorum is selected, the text field to the right of the ‘Requested
Quorum:’ drop-down list box shows the calculated value of the quorum.

@ NOTE: The ‘Quorum’ text box in the lower left corner of the Control win-
dow shows the number of authorized delegates present.

Selecting a majority - this is done using the ‘Requested Majority’ drop-
down list box, which contains the names of all the majorities which have
been created. There is also a "None' option, if you do not wish to specify a
majority. To select a majority:

e Use the arrow key to view the choices.

e Click on the required selection.

When a majority is selected, the text field to the right of the ‘Requested
Majority:” drop-down list box shows the calculated value of the majority.

Starting voting
Once you have selected a voting, you can start a vote on that motion. To
start voting:

e Click on the ‘Start’ push button.

If you attempt to start voting on a motion that has already been voted on, a
message will be displayed with the following text:
‘Voting results exist for this motion. Overwrite?’

e Click on the ‘Ok’ push button to continue voting and to overwrite the
existing motion.

e Click on the ‘Cancel’ push button to stop voting.

Once the voting procedure is initialised, the delegates can start casting their
votes. The ‘Next’ and ‘Recall’ push buttons are disabled while voting is tak-
ing place. If the timer is enabled, the ‘Time’ display will be updated every
second to show the available time left to vote. If the ‘Interim Results’
option is enabled, the incoming votes will be displayed on screen.

It is possible to control a vote which is taking place.
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Controlling voting

While voting is taking place it is possible to hold, restart or stop the voting.

Holding and restarting is accomplished using the push button which initial-

ly displayed the ‘Start’ text, whose function and text changes depending on

the state of the voting. The full range of possibilities for this push button

are:

« Before voting has been started, the push button displays the text ‘Start’
and is used to start voting.

< Once voting has started, the push button displays the text ‘Hold’ and is
used to suspend voting.

« If voting has been suspended, the push button displays the text ‘Restart’
and is used to restart voting.

< Once voting has been restarted, the push button displays the text ‘Hold’
and is used to suspend voting.

< Once voting has been completed, (and the ‘Stop’ push button has been
pressed), the push button displays the text ‘Start’ and is used to start vot-
ing (on a new voting, or to re-vote on the same motion).

NOTE: The voting state can also change due to the action of the timer. If a
time limit has been specified and ‘Auto Vote Stop’ is active, voting is sus-

@ pended once the time limit is reached. The push button will display the text
‘Start’ and can be used to restart voting. If ‘Auto Vote Stop’ is not active
voting can still continue until manually stopped. To enable the timer or alter
the time allowed, see Timed Vote.

To stop a vote:
* Click on the ‘Stop’ push button.

When you click on ‘Stop’, delegates will be unable to cast any more votes.
Any conferencing facilities suspended during voting will be restarted. The
timer is reset, and the push button alongside ‘Stop’ displays the text ‘Start’
and is used to start voting (on a new motion or to re-vote on the same
motion).
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4.4 EXITING MULTIVOTING

Temporarily exiting Multi Voting
It is possible to temporarily leave Multi VVoting without closing it down
completely. To do so:

* Click on the minimise button situated at the top right of the application
window.

The Multi Voting program will become iconized in the Windows desktop.
To re-enter Multi Voting:

* Click on the Voting icon.

Permanently exiting Multi Voting
If you wish to exit Multi Voting completely:

¢ Select the ‘File’ menu and click on ‘Exit’.

If you have requested to exit before saving a script file that has changed, a
warning message with the following text is displayed:
‘Changes have been made to <filename>.
Do you want to save?’

« Click on the “Yes’ push button to save the changed script file and exit
the program.

e Click on the ‘No’ push button to exit without saving the changed script
file.

« Click on the ‘Cancel’ push button to return to the program without
exiting.

When you exit Multi Voting you will return to the Windows desktop.

You can also exit Multi Voting by clicking on the 'close' button on the far top
iR right corner of the window.

NOTE: By closing the Startup program, all DCN applications - including Multi
@ Voting - will close.
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A.l CONTROL MENUS

File menu

The ‘File’ menu covers opening, saving, closing, deleting, importing and

printing of script files, and terminating the application. The menu consists

of the following items:

< New... allows the user to create a new script file (refer to page 3-5).

e Open... allows the user to open an existing script file. These files are
specified from dialogue boxes displayed when this menu item is selected
(refer to page 3-7).

< Save... allows the user to save the currently open script file (refer to
page 3-8).

e Save As... allows the user to save the currently open script file under a
new name. The original file is left unchanged (refer to page 3-8).

e Delete... allows the user to delete an script file (refer to page 3-9).

« Print Script... allows the user to print up to nine copies of the current
script file (refer to page 3-43).

< Print Result... allows the user to print voting results (refer to page 3-44).

< Import Script... allows the user to import a voting script from
outside the Multi VVoting application (refer to page 3-10).

< Multiple Choice allows the user to print or export a multiple choice
report (refer to page 3-11).

< Copy Votings... allows the user to copy votings from one script file to
another (refer to page 3-22).

< Exit terminates Multi Voting. If a file has been created or changed, the
program asks if it is necessary to save it (refer to page 4-9).
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Settings menu

The ‘Settings’ menu covers various options available to the user to alter

vote-related parameters. The menu consists of the following items:

< Voting Timer... allows the user to specify a time limit for voting (refer to
page 3-28).

« Edit Legends... allows the user to edit the screen and print legends of
Multi Voting (refer to page 3-30).

e 100% Votes... allows the user to specify how the number of delegates
taking part in a vote is calculated (refer to page 3-32).

= Open allows the user to specify if the vote is open (refer to page 3-31).

« Close allows the user to specify if the vote is closed (refer to page 3-31).

< Roll Call allows the user to specify the order in which delegates can vote
(refer to page 3-33).

< Auto Abstain allows the user to specify whether contribution units
automatically register an abstention until voting takes place (refer to
page 3-33).

< Voting Chairman allows the user to determine if the chairman can vote
(refer to page 3-34).

< Vote Weighting allows the user to enable or disable vote weighting (refer
to page 3-34).

< Vote Not Revocable allows the user to specify whether delegates can
change their vote while a voting is taking place (refer to page 3-34).

e Voting LEDs allows the user to determine if voting LEDs on delegate
units are enabled (refer to page 3-35).

< To Hall Displays allows the user to specify whether voting results are
sent to hall displays connected to the DCN system (refer to page 3-35).

e Quorum/Majority allows the user to specify whether a quorum and/or
majority should apply to the voting (refer to page 3-35).

< Automatic Printing... allows the user to specify that voting results are
automatically printed (refer to page 3-48).

< Automatic Export... allows the user to automatically export voting infor-
mation (refer to page 3-41).
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Results menu
The ‘Results’ menu covers various options available to the user to alter how
voting results are displayed. The menu consists of the following items:

Results Window allows the user to display voting results (refer to

page 3-25).

2 Results allows the user to display the results of two votings simultane-
ously (refer to page 3-17).

Answers allows the user to display answer text with the results (refer to
page 3-18).

Name allows the user to display delegate names in the Results window
during a roll call voting (refer to page 3-18).

Correct Indication allows the user to designate an answer as correct in
multiple choice votings (refer to page 3-18).

Percentage allows the user to specify that results are given as percentages
(refer to page 3-18).

Absolute allows the user to specify that results are given as absolute
values (refer to page 3-19).

Bar allows the user to specify that results are shown as a bar chart (refer
to page 3-19).

Pie allows the user to specify that results are shown as a pie chart (refer to
page 3-19).

Thermometer allows the user to specify that results are shown as a ther-
mometer chart (refer to page 3-20).
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Help menu

The ‘Help’ menu manages the on-line help related to the whole DCN

application. The menu consists of the following items:

 Index provides the user with an alphabetical list of subjects covered by
the help facility (refer to page 2-4).

« Keyboard provides the user with information on which keyboard keys
can be used with the Multi Voting software (refer to page 2-4).

e Commands provides the user with information on all options contained
in the file menu (refer to page 2-5).

« Procedures provides the user with information on how to use the Multi
Voting software (refer to page 2-5).

« Glossary provides the user with an alphabetical list of terms used in the
Multi Voting help facility (refer to page 2-6).

< Using Help provides the user with information on how to use the Multi
Voting help facility (refer to page 2-6).

< About Multi Voting... displays the dialogue box with software release
information (refer to page 2-6).
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A.2 ACCELERATOR KEYS

Multi Voting accelerator (short-cut) keys

Menu Item Short-cut
File <ALT> + <F>
New... <N>
Open... <O>
Save... <S>
Save As... <A>
Delete... <D>
Print Script... <pP>
Print Results... <R>
Import Script... <|>
Multiple Choice <M>
Copy Votings... <C>
Exit <>
Settings <ALT> + <S>
Voting Timer... <T>
Edit Legends... <L>
100% Votes... <I>
Open <O>
Closed <C>
Roll Call <R>
Auto Abstain <A>
Voting Chairman <v>
Vote Weighting <W>
Vote Not Revocable <b>
Voting LEDs <n>
To Hall Displays <H>
Quorum/Majority <Q>
Automatic Printing... <p>
Automatic Export... <E>
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Multi Voting accelerator (short-cut) keys

Menu Item Short-cut
Results <ALT> + <R>
Results Window <R>
2 Results <2>
Answers <w>
Name <N>
Correct Indication <C>
Percentage <p>
Absolute <A>
Bar <B>
Pie <i>
Thermometer <T>
Preparation! <ALT> + <P>
Help <ALT> + <H>
Index <|>
Keyboard <K>
Commands <C>
Procedures <p>
Glossary <G>
Using Help <U>
About Multi Voting <A>
Digital Congress Network Multi Voting
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Multiple Choice results
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